
Report 
received via 

Ethics Report 
Line**

Review Committee
EVP Acad. Affairs & Operations
Exec. Dir. Audit & Advisory Svcs

Dir. Risk Management

Is this an ethical 
issue?

NO

Case closed

Summary information to 
Audit Committee –
Quarterly Report

2-way communication with 
reporter to solicit information 

to determine if actionable 
and facilitate investigation

Communication 
back to reporter, as 

appropriate, to 
convey status of 

report.  Personnel 
actions taken will 

be kept confidential 
and may be not be 

disclosed to the 
reporter.

**  SPECIAL CIRCUMSTANCES (REDIRECTS)
If a member of Review Committee is implicated, the 
report will not go to that member.
If President is implicated, report only goes to Exec. Dir. 
Audit & Advisory Services  and the Board Audit 
Committee. President will be apprised of report to 
provide response.  The Audit Committee will share 
report with full Board as deemed necessary and 
appropriate.
If Exec. Dir. Audit & Advisory Services is implicated, 
report only goes to President and Board Audit 
Committee. Exec. Dir. Audit & Advisory Services will be 
apprised of report to provide response.  The Audit 
Committee will share report with full Board as deemed 
necessary and appropriate.
If a Trustee is implicated, report only goes to Exec. Dir. 
Audit & Advisory Services, President and Board Audit 
Committee (unless one is implicated).   The Audit 
Committee will share report with full Board as deemed 
necessary and appropriate.

Is there enough 
information to 

proceed?

NOYES

YES
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Assign Case Based on 
Allegation Type

Employee 
Discrimination, 
Harassment, or 

Retaliation

-------------------
420.01 

-------------------
Exec. Dir. 

Human Resources

Employee 
Complaint or 

Grievance

-------------------
421.01

-------------------
Exec. Dir.

Human Resources

Other Human 
Resources  

Matters including 
Employee 

Misconduct
-------------------
HR Procedures
-------------------

Exec. Dir.
Human Resources

Fraudulent 
Activity; Waste, 

Abuse or Misuse 
of Institution 
Resources

-------------------
Audit Procedures

-------------------
Exec. Dir. Audit & 
Advisory Services

Data Privacy, 
Security or 

Disclosure of 
Confidential 
Information

-------------------
Audit Procedures

-------------------
Exec. Dir. Audit & 
Advisory Services

Health, Risk & 
Safety Matters, 

including Unsafe 
Working 

Conditions
-------------------

Risk Management 
Review

-------------------
Director, 

Insurance & Risk 
Management

Student Matters
-------------------
Board Policies 
Series 300.00 / 
Student Code of 

Conduct
-------------------

VP Student 
Success / 

Engagement

Examples of 
Case Types

-------------------
Governing 
Policy/ Op 

Procedure**
-------------------
Primary Case 

Manager

Illegal Activity incl. 
Vandalism, 
Violence or 

Threat, Illegal 
Substances

-------------------
Police Standard 

Operating 
Procedures

-------------------
Chief, JCCC 

Police

General Investigation Steps
Primary Case Manager 
assigns investigators if 
necessary,
Case is reviewed or 
investigated as appropriate,
Legal counsel consulted as 
deemed necessary, and
Appropriate action taken.

**Other Ethical 
Issues

-------------------
Other Policies/

Procedures 
depending on 

case
-------------------

TBD by Review 
Committee
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