ANGEL Online Learning Guide

Johnson County Community College

The following handouts provide you with general instructions on some of the major
tools in ANGEL. Professors at JCCC design their online courses differently, however,
S0 your course may not make use of all of the tools listed below. Furthermore, each
professor will have his or her own procedures for submitting work and taking tests, so
be sure to follow what your instructor says over the information outlined on these
handouts.

Overview: During this exercise, you will complete the following activities:
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Logging on to ANGEL

Overview: You will only be granted access to those courses you are enrolled in.

Activity: Using a web browser program you will access and logon to a special
Distance Learning Student Orientation.

1. Type the following URL into your browser:

http://online.jccc.edu

Select the ANGEL Portal!

JCOCCHE|  ormoncom communy ot

JCCC Online - Spring 2009

Note: If you are taking more than one online course, you may have course materials in both ANGEL and Blackboard.
Review the list below to identify your course and the appropriate Online Portal.

Blackboard Online Courses ANGEL Online Courses
Login Here - Blackboard Portal Login Here ANGEL Portal
DEPT CRS SECT - Title -Instructor DEPT CRS SECT - Title -Instructor

2. Check for any Public Announcements and also review the System Check. If any of the
Required Plugins have a RED X click on the link at the bottom to install.

ANGEL 7.3

Home

A

|| B [ Public Arnouncements
MANAGEMENT
9 SUITE \iew: Past Present Al | Sort: Descending

There are no new announcements,

=R \[ System Check

Username ||
Password ' Firefox
g O I | ersion: 2 Platform: Windows
Resolution: 1024x768 (32 bit color)

What's my User Name or Password?

Vi i N

VR WA 43 acrobat Reader 7
Onling Student Resources V4 Cockies a @ Flash Player
Calendar N RELE] V. &
Library KA =5 Quicktime Player
Help Desk L4 Javascript V) ®~

v Windows Media

Student Code of Conduct 4 Pooups

Click here for Plugin Downloads

[ Search and Help

Course Search
Help

powered by the ANGEL LMS™
If you have any questions, please contact 10CC Help Desk,


http://online.jccc.edu/

-3-
3. If you typed in your ANGEL ID and Password correctly, the JCCC Online with ANGEL
page will appear. Your Name should appear in the upper right corner.

Home

Distance Student ¥

9 Edit Page Refresh
@ Courses ﬂ Q A ﬂ Course Mail Public Announcements
Find 2 Course f View Inbox Quick View: Past Present All | Somt: Descending
O = Spring 2009 - View, read, and Yo, Message Friday, November 21, 2008
OENGL-121-010-10029 compase messages  Skip the inbox and start
Instructor: Jim Mc\Ward your message, & The Angel server will be unavailable for the
O OENGL-121-352-11081 following time frame for maintenance;

Instructor: Monica Hogan ,,.l' l unread Messages
OMATH-098-350-13328 g Tuesday, November 25th, from 8:00 am to

Instructor: Julane Crabtree Al 0 messages 10:00 am.

Friday, November 21, 2008

Today's Calendar

Community Groups & The Angel server will be unavailable for the

There zre no events for today. following time frame for maintenance;
Find 2 Group
’ Monday, November 24th, from 8:00 am to
el 10:00 am.
Bookmarks
Files -
Calendar My Announcements

Public Resources There are no new announcements.

4. You should see your courses that will be using the ! H
ANGEL System for each semester LiLg

Edit Page
(Note: some of your courses maybe using the _ i
Blackboard CE system). CoUrses
i Find a Course
Directly b_elow the courses you should see the =Spring 2009
Community Groups feature. JENGL-121-010-10029
Instructor: Jim McWard
a. During this Orientation you will first need to JENGL-121-352-11981
find the Distance Learning Student netructars Hones Hosen
Orientation. 0 MATH-098-350-13328

Instructor: Julzane Crabires

b. Enroll in the Orientation by clicking on the
Find a Group link.

c. Il n the Keywor dricdtateonoc | Community Groups
d. Find the Distance Learning Student Find 2 Group
Orientation and Click on (Enroll)
e. You should now see a message that you Home  Community Search
have successfully enrolled in the .
orientation! Community Search
Keyword Search
Enroliment Successful |COrientation|
Welcome to Distance Learning Student
Orientation Category Campus School Department

| [ NI R R
Thank you. You have successfully enrolled for the group listed
above. You will now be able to access this group from the My Dane |
Group section of your Profile Page. If at some point in the future
you want to be removed from this group, please contact the
group administrator. . . . .
1. Distance LEHI‘I’III’Ig Student Orientation

Enroll (no PIN reguired}
Category: Student Manager: Ed Lovitt




39:@

You should now see that you are
member of the Distance Learning
Orientation on your Personal Page.

Click on this link to begin your

Orientation.

Community Groups

A=)

-4-

JDistance Learning Student Orientation

Role: Member

The page below demonstrates some the basic components of an online course here at
JCCC. Each instructor is able to customize courses by adding and modifying content along
with changing the layout of the course.

During this Orientation we will expose you to different tools and learn how to navigate the

ANGEL system.

Calendar Content

Hame

Group

QO

Resources

Communicate

, &;  Distance Learning Student Orientation

Refresh

I About This Section

I.Svllabus

I Group Mail

Spring 2009 Distance Learning Orientations
Joe if you're new to Online Learning, we strongly
urge you o attend one of the Distance Learning
Crientation sessions on the JCCC campus, If you
have not attended a session in the last 3-4
semesters, we recomrmend you attend the
orientation again, if possible.

Al Crientation sessions will be held on the JCCC
campus GEB 223,

Dates for future Distance Learning Crientation
sessions are:

Thursday  January 8§ 6:30-2:30p.m.
Friday January 9 1-3pm.
Saturday January 10 10 a.m. — noon
Monday January 12 6:30—-8:30 p.m.
Wednesday January 14 10 a.m. — noon
Thursday  January 15 1-3pam.
Friday Jarnuary 16 10 a.m. — noon

Course Syllabus

I Group News and Events

Announcements

Read past and present group announcements,
Tews

Read past and present group news,
Polls

Take part in group polls,

Quick Message
‘ﬂ Skip the inbox and
skart wour message,

§ Yiew Inbox
! View, read, and

COMPOSE Messages

4 & S,

_J Unread Messages
Distance Learning
Student Orientation
001y

0 messages

DiscLssion Forums

Introduction of Students
Joe this discussion thread will allow you to intraducs
yourself to others,

Grades

Your Grade

0%

Your Grade Class Average

Youobve

Congratulations!!

| ogged

i nto t he

or

ent



Basic ANGEL Navigation

Overview: Learn about the various ICONs and Layout of the ANGEL system.
Activity: Navigate around the Distance Learning Orientation Group.

1. Review the ICONSs to the left of your screen.

a. The Home ICON will always take you back to the very beginning and show
you all of your courses.

b. The question mark is very helpful in providing additional documentation on
the various features and links to assistance with ANGEL.

c. The circle Power Button will allow you to Log Out of your course session.
This is very important if you are working in a public location!

d. The Preferences Button provides the ability to customize your session

e. The Instant Messenger Button allows access to other colleagues and
instructors who maybe online with you at the same time.

2. Review the Navigation Tabs across the top of your Group or Course.
listance Learning Student Crientation
Calendar Resources | Communicate

Home  Group

ETC Test Course - Tracy Newman - Source

Calendar Resources | Communicate

During this orientation you will be using the Groups feature of ANGEL. When you are
participating in your Online Course your Navigation Tabs will change in description only
(this is used to distinguish between a Course and Group)

Breadcrumbs will appear across the top of your screen as you click on various tabs or
resources that you may travel to in your navigation. You can always click on home or
select a different location to return.

The Navigation Tabs will contain material that is designed for your specific course or
group we will spend some time reviewing content for this orientation.



3. Review the Course or Group Guide Feature.

Course or Group Guide i Normal View

Calendar LContent Resources | Comnmwunicate Report

Home  Group

) S{ ‘1 Distance Learning Student Orientation

@ I-About This Section I-Syllabus

O Spring 2009 Distance Learning Orientations Course Syllabus

Joe if you're new to Online Learning, we strongly
urge you to attend one of the Distance Learning -

o Orientation sessions on the 1CCC campus, IF you I Grodp MNews and Events

have not attended a session in the ast 3-4 ARNOURCEMEnts

semesters, we recammend you atkend the

orientation again, if possible.

Fead past and present group announcements,

s
all Orientation sessions will be held on the J2CC Read past and present group news.
carmpus GEB 233, Polls

Take part in group palls,

Dates for future Distance Learning Orientation

Course or Group Guide 1 Expanded View

dert Orientation
Calendar Content Resources | Communicate

Home  Group

student Orientation

expand = collapse
@ Group

[ Calendar

The Expanded Guide provides some additional tools:

1 Content

=l | I Crientation - Read . .
Me First The Contents tool provides a course-at-a-glance view and
+ Introduction of one-click access to all course content.

Students
Horee to Be

Successful Distance
Learning Student

Metiquette

The Wh at 6 s linkNdisplays a list of new mail messages,
calendar items, content items, and other items for the
course.

= JCCT Quiz
The Tasks link displays Milestones, Personal Tasks,
Unread Mail, and Unread Discussion Posts as task items
you need to complete.

e REsoLrces
) Communicate

o REport

The Search link lets you search calendar, content, mail, or
roster entries.

— TIOOfT




4. Review the Course Online Help T Guides - Resources Feature.

0

When you Click on the Help Icon
You will have a wealth of Online Help available including the ability to review common
navigation questions along with a powerful search feature.

Online Help | | Resources

Home = Student Essentials Guide
= L[] Studenk Essentials Guide
+ @ANGEL Home: AMNGEL® 7.3 Student Essentials Guide =
+ @ Personal Home
+- @ Caurse Overview

14

3| Course Tab Student Essentials Guide
‘E]Calendar Tab Welcome to the ANGEL 7.3® Student Essentials Guide, This guide is
\E]LESSC'I'IS Tab designed to provide students with a basic understanding of AMGEL
%Resnurces Tab and its primary tools,

* Communicate Tab AMGEL is a Web-based course management and callabaration
7| Report Tab portal that enables educators to ranage course materials and to

+ Common Tasks communicate with students, AMGEL can function both as a

+ @Hnw ta Use the Inline HTML Edikor | complernent to traditional courses and as a site for distance learning,

You will also have a number of Online Guides available in PDF format to download
and Print for your convenience. The Student Quickstart Guide is very helpful in
understanding all the specific tools using in the ANGEL system.

Cnline Help | Guides | Resources

ANGEL Guides In

Student Quickstart Guide
File Size: 2 MB

Version: AMGEL 7.3

Last Revised: 042002
Format: Adobe Acrobat

AMNGEL Whiteboard Quick Reference Guide
File Size: 47 KB

Yersion: AMGEL 7.3

Last Revised: 042002

Format: Adobe Acrobat

AMNGEL Insight Window Quick Reference Guide

File Size: 108 KB H
Version: AMGEL 7.3

Last Revised: 042002

Format: Adobe Acrobat

AMGEL 7.3 HTML Editor Reference Manual
File Size: 1.2 MB

Version: AMGEL 7.3

Last Revised: 042002

Format: Adobe Acrobat

Congratulations!!

Yo u 0 v gedlintoghe orientation course and reviewed
the basic main menu screen, learned how to expand
and minimize the Course Guide, and understand how to
use the Help Feature of ANGEL.



Review Syllabus

Overview: The syllabus is a very important part of your course and is the first location
you should visit. It outlines the requirements for the course including a schedule,
textbook, exams and quizzes, grading scale and information about the professor
teaching the class.

Activity: During this exercise, you will access the syllabus from the course home page
and review the sample contents.

1) While viewing the home page for the course, open the syllabus for the course by
clicking the icon labeled Syllabus.

[.Syllabus

Course Syllabus

2) This is a sample syllabus. It is very important you carefully read the syllabus for
your course. It provides an overview of the course contents, grade criteria and
instructor contact information.

Resources Communicate Report

Home  Group

Instructor Dr. Ed Lavitt

Title Aszsistant Dean, Distance Learning
Office Phone 913-469-2775

Office Address CC 2148

E-rnail elovith@ jocc.edu
Location Dhnine

Course Credits Mon-Credit

Course Description

During this course, the participant will learn the basics of using ANGEL, an online
course developrnent and managerment tool. The fundamental tools required o
create and manage an online course will be explored including ANGEL's many tools
(syllabus, chat, discussion, grade book, quiz/survey, private email, and lessons).

Course Objectives

By completing this orientation, you should expect: to become familiar with online
course delivery tools, methods and requirements;

* 10 gain a basic familiarity with appropriate learning and studying strategies
for distance and online learning;

+ t0 get acquainted with course communication and interaction tools and
protocols;

to understand your responsibilities as a distance or online student;

to be fairly comfortable with course delivery software and hardware and
boost yvour technical proficiency;

L]

*

*

to be able to resolve technical problems or find appropriste assistance, if
needed,



Send E-mail through ANGEL

Overview: E-mail is one of the primary tools used to communicate with your instructor
and other students. ANGEL has its own e-mail system for communications only within
the course. One important feature of the ANGEL e-mail system is the ability to attach

and send files.

Activities: During this exercise, you will first send an e-mail to the instructor of the
course. In the second part, you will send an e-mail message with special text
formatting. The third part will be to send an e-mail message with an attached file
currently located on the local computer hard drive.

1) Access the e-mail tool by clicking on the Quick Message link.

I About This Section ﬂ

[.Syllabus

[ Group Mai

Spring 2009 Distance Learning Orientations
Joe if you're new to Online Learning, we strongly
urge you to attend one of the Distance Learning
Orientation sessions on the JCCC campus. If you
have not atended a session in the last 3-4
semesters, we recommend you attend the
orientation again, if possible.

&l Crientation sessions will be held on the JCCC
campus GEB 233,

Dates for future Distance Learning Orientation
SESSIONS are:

Thursday — January 8 6:30 -5:30 p.m.
Friday January 9 1-3pm.
Saturday January 10 10 &.m. — noon
ronday January 12 9:20-2:30 pom.
Wednesday January 14 10a.m. — noon
Thursday  January 15 1-3p.m.
Friday January 16 10 a.m. — noon

Course Syllabus

[ Group News and Events

Announcements

Read past and present group announcements,
Menws

Read past and present group news,
Palls

Take part in group palls,

2) Click onthe To: Button .

View Inbox
Wiew, read, and

COMPOSE MEssages

7k
_l Unread Messages

Distance Learning
Student Orientation
{001y

_| Quick Message
“-4 Skip the inbax and
skart your ressage.,

0 messages

DigcLssion Forums

Introduction of Students

Joe this discussion thread will allow you ko introduce

yourself to others,

Grades

Your Grade

0%

Your Grade

Last updated: 12/22/2008 10:52:45 &M -

Class Average

Refresh




