
Information Packet

Instructor Training

JOHNSON COUNTY COMMUNITY COLLEGE

www.jccc.edu/cosmetology





3

JCCC offers a part-time Instructor
Training program
• Johnson County Community College is a PIVOT POINT member

school. e PIVOT POINT curriculum is recognized for the
abilities and quality of its graduates. To complement this
curriculum, JCCC provides students with an exceptional
instructional and salon facility. 

• JCCC is accredited by the Higher Learning Commission 
and a member of the North Central Association
www.ncahigherlearningcommission.org; 312-263-0456.

• Upon successful completion of the Instructor Training program,
students are prepared to take the Kansas State Board of
Cosmetology written exam for Instructor licensure leading to
professional licensure. 

is course is designed to meet the educational requirements for
licensure by Kansas Board of Cosmetology for instructors in the
cosmetology sciences including Esthetics and Nail Technology.
Students will attend 64 hours of lecture and participate in 236 or 386
hours of clinical direction and classroom teaching. Contact hours are
300 or 450 whichever is applicable. Upon successful completion of the
Instructor Training course, students are prepared to take the Kansas
State Board of Cosmetology examination, leading to professional
licensure. JCCC does not guarantee teaching jobs for graduates.
If/when adjunct instructor positions become available they will be
posted on www.jccc.edu. 

• Topics covered include:
• Instructor characteristics – the professional teacher
• Student motivation and learning
• Methods, management and materials
• Testing and evaluation

Courses begin each spring semester (January) and fall semester (August/September).

Prerequisite
• Must possess current Cosmetology, Esthetics or Nail Technician license granted by the Kansas Board of Cosmetology or

proof of program completion from a licensed Kansas school.

Deadline to apply
• Enrollment and tuition must be paid in full the day before the first day of class. Start dates are January (spring) and 

August (fall).
• A maximum of 15 seats are available each spring and fall.



Application process
Submit the following documents to the address below:

• Completed Instructor Training Application form
(included in this packet) Note: ere is no application fee. 
• Retain the PIN you indicate on your application.

• Copy of your Kansas State Board of Cosmetology license
or proof of course completion
Mail application and documents to:
JCCC School of Cosmetology
9780 West 87th St.
Overland Park, KS 66212

A) Practiced as a cosmetologist [esthetician, nail
technician] for one year prior to instructor’s
licensure and successfully completed 300 hours of
instructor training; passed the cosmetology
instructor exam, administered by the board or the
board’s designee; and paid the nonrefundable
instructor license application fee to the Kansas
State Board of Cosmetology.

B) Be a licensed cosmetologist [esthetician, nail
technician] and have successfully completed 450
hours of instructor training; passed a cosmetology
instructor exam, administered by the board or the
board’s designee; and paid the nonrefundable
instructor license application fee to the Kansas
State Board of Cosmetology.

Hours required by the Kansas State Board of Cosmetology
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OR

State law requires you to have your current professional license posted at the school; therefore you may need to request and
pay for a duplicate license from the Kansas State Board of Cosmetology to bring to orientation on the first day of class. 
Enrollment and tuition need to be paid in full no later than the day before class starts. 
ere are no late enrollments or exceptions.

Cost and payment information

AVCO 212 Cosmetology 300 9 $80 $  618 $1,995 $ 645 $2,049 
Instructor 
Training

Cosmetology 150 0 $  309 $   998
Instructor 
Training
w/<1 year 
experience

Books:
*Associated costs:

Program total estimated cost for 300 hours:
Program total estimated cost for 450 hours:

$   200 $   200
$     80 $      80
$   898 $2,275
$1,207 $3,273

*Associated costs are estimated for purchases of items required and for Kansas State Board licensing 
and testing fees. 

Course 
number

Course 
name

Contact
hours

Credit
hours

*Associated
costs

In-state
tuition

Out-of -
state
tuition

In-state
tuition

Out-of -
state
tuition

Total max
absent hours
allowed

All amounts are subject to change without notice. 

2 weeks with
less than 
16 hours

Additional 
hours

Fall 2010 tuition
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Class meets
16 sessions at four hours each
ese 64 hours are mandatory theory, and then you will 
select your own scheduled hours from salon floor time and
classroom time listed below. You must be in attendance a
minimum of 16 hours per week in order to complete the
hours required.

• Salon floor hours and 
classroom (theory) times
You may accumulate hours when program classes are in
session. Some of these times are not always available.

Monday-Wednesday 8 a.m.-5 p.m.
noon-1 p.m. (break)

ursdays 8 a.m.-5 p.m.
noon-1 p.m. (break)
11 a.m.-8 p.m.
3-4 p.m. (break)

Friday 8 a.m.-4:30 p.m.
noon-12:30 p.m. (break)

• Part-time Esthetics hours and classroom times
Monday-Wednesday 5:30-9:30 p.m. 
Saturday 9 a.m.-5:30 p.m.

1-1:30 p.m. (break)

• Part-time Nail Tech hours and classroom times
Monday-ursday 5:30-9:30 p.m. 
Saturday 9 a.m.-1 p.m.

Student orientation
Students must attend an orientation at 8.a.m. on the first day
of class. is session will enable students to meet the staff and
learn about the program. Students will be provided the
appropriate form to verify proof of working in the industry.
Student expectations will be reviewed as written in the
Student Handbook. e actual date will be listed in the
acceptance letter.

Attendance
• Students must successfully complete all required

curriculum and hours for the instructor training program.
Students must maintain a 75 percent academic level to
complete the program and attend a minimum of 16 hours
per week.

• If required hours are not completed, the student will
receive an “F” for that semester, there will only be one
extension allowed before students must retake the course
at the current rate of tuition. Hours already taken will not
be credited to the next semester or sent to the Kansas State
Board of Cosmetology.

Dress code
• e instructor/student dress code includes professional

attire that does not show the midriff or underarms at any
time. No jeans, logo T-shirts, hats or sleeveless tops are
allowed. is code was established to follow the Kansas
State Board of Cosmetology and JCCC’s School of
Cosmetology guidelines.
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JCCC WEST PARK CENTER
9780 W. 87th ST.

OVERLAND PARK, KS 66212

AVS Admissions: 913-469-8500, ext. 4223
JCCC Salon (services offered to the public): 913-469-2390

If you would like us to mail you an information packet on our Cosmetology, Esthetics, 
or Nail Technology programs, call 913-469-2390 

or visit www.jccc.edu/Cosmetology.

Notice of Nondiscrimination
Johnson County Community College does not discriminate on the basis of sex, race, color, national origin, disability, age, religion, marital status,

veteran’s status, sexual orientation, or other factors that cannot be lawfully considered in its programs and activities as required by all applicable laws
and regulations. Inquiries concerning the college’s compliance with its nondiscrimination policies may be referred to the Dean of Student Services or

Director of Human Resources, Johnson County Community College, 12345 College Blvd, Overland Park, KS 66210, 913-469-8500; or to Office for
Civil Rights, 8930 Ward Parkway, Suite 2037, Kansas City, MO 64114, 816-268-0550.

For more information see: http://www.jccc.edu/home/catalog Revised 10/2009


